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MIDDLEBURY COLLEGE 

Payroll Direct Deposit (ACH Credits) 
Account Authorization Form 

 
I hereby authorize Middlebury College to initiate credit entries to the accounts indicated below and the depository 
financial institution named below to credit the same to such accounts.  I acknowledge that the origination of ACH 
transactions to my accounts must comply with the provisions of U.S. law. 
 
Employee Name _____________________________________________________________________ 
(please print)   First   Middle Initial   Last 
 
Middlebury College Employee Identification Number _____________________________________ 
 

 
Please NOTE:  The first transaction will be a prenote (or test) to the account(s) you have indicated below 
and your check will not be deposited but paid to you directly.  Once your account(s) have been verified, 
your pay will be deposited directly into the appropriate account(s).   
 
Adding accounts or changing account numbers will also result in all accounts being 
subject to prenote. 

 
 

 
 
 
First Account  $___________ (specify amount) or Depositing to only One Account  (check here) 
 

Routing Number____________________ Account Number _______________________ 
 
Depository (or Bank) Name       
Depository (or Branch) Location        

(City, State, Zip)   
 

Type of Account:   Checking    Savings 
 
 
 

  If you are depositing to only one account, stop here and sign other side.  
 

 
 
Second Account $____________ (specify amount) or  remaining balance 
 

Routing Number____________________ Account Number _______________________ 
 
Depository (or Bank) Name       
Depository (or Branch) Location        

(City, State, Zip)   
 

Type of Account:   Checking    Savings 
 
 

Please attach a voided check for each checking account or a deposit slip 
for each saving account. 
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Third Account  $____________ (specify amount) or  remaining balance 
 

 
Routing Number____________________ Account Number _______________________ 
 
Depository (or Bank) Name       
Depository (or Branch) Location        

(City, State, Zip)   
 

Type of Account:   Checking    Savings 
 

 
 
 
Fourth Account  $____________ (specify amount) or  remaining balance 
 

 
Please deposit the remaining balance of my paycheck into the following account: 
 
Routing Number____________________ Account Number _______________________ 
 
Depository (or Bank) Name       
Depository (or Branch) Location        

(City, State, Zip)   
 

Type of Account:   Checking    Savings 
 

         
I understand that if my paycheck is less than the total amount designated for the account 
number(s) above, all of my pay will be deposited into the first account. 
 
 
             
Signature       Date 
 

 
 

Use additional forms if needed. 
Please attach a voided check for each checking account or a deposit slip 

for each saving account. 
 
 
 
 
 
Return this form to: Human Resources 
   Service Building 
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