Banner 9 (MIIS)

Begin by navigating to Banner 9:

https://reg-prod.ec.middlebury.edu/StudentRegistrationSsb/ssb/registration

We recommend using Firefox on either your Mac or PC. Your login credentials are your
Middlebury Institute email and password.

To protect your privacy, always exit and close your browser after each use.

Log in to Banner 9. Your login credentials are your Middlebury email and
Password if prompted. Please contact the Help Desk with any log in issues (802)443-2200.

Enter Middlebury Email Enter Password

@ tidibury @ Midicbury

Signin « mmiddieb@middlebury.edu
Email, phone, or Skype Enter password

Can't access your account? eesecsersass

signrin options Forgat my password

The following is a brief introduction to the most used links contained on the Banner 9 web
registration interface.

Student Registration

Registration

What would you like to do? [

Prepare for Registration Register for Classes

r.‘] View registration status, update student term data, and complete pre-registration requirements — Search and register for your classes. You can also view and manage your schedule
™
Plan Ahead Browse Classes
S=)y  Give yourselfa head start by buiding pians. When you're ready to register, you'l be able to load these plans Looking for classes? I this section you can browse classes you find interesting
= «KL

View Registration Information Browse Course Catalos
View your past schedules and your ungraded classes. I ' Look up basic course information like subject, course and description.




1. Prepare for Registration: View Registration time ticket, holds, Curriculum information,
Academic and Student status and earned hours.

2. Plan Ahead: Build plans for an upcoming semester to assist in course selection and
registration.

3. View Registration Information: View current and Past schedules.

Register for Classes: Use this link to register for classes, either by CRN or by plan.

5. Browse Classes: Browse Classes specific to Middlebury Institute using advanced search
parameter.

»

Browse Course Catalog, not typically used




Prepare for Registration

1. Access “Prepare for Registration” to view Student Registration Time Ticket, Holds
and Overrides:

Student - Registration

Registration

Register for Classes
arch and fegister for your classes. You can also view and manage your
le.

o Prepare for Registration
e

5]  View reustraton status, update studei e complete pre- e
registation requirements. N,

Plan Ahead Browse Classes

Select “Prepare for Registration”

==y Give yourselfa head start by building pians. Wnen you'r ready to register, ,  Looking for classes? In this section you can browse classes youT
=" youll be able to load these pians. & interesting.

View Registration Information Browse Course Catalog
View your pas schedules and your ungraded classes I B Cookupbasc course momation i subject, course and descrption
“

2. Loginto Banner9 if prompted. Your login credentials are your Middlebury Institute
email and password.

Enter Middlebury Institute Email Enter Password

[?Q‘j Middicbury @ Middichury

Signin & mmiddleb@middiebury.edu
Email, phone, or Skype Enter password

Can't access your account? cosccccnsess

Sign-in options Forgot my password

3. Select the appropriate term by clicking on the drop down box and highlight the “Fall
2024 - MIIS” link:

Student Registration Selecta Term

Select a Term Select “Fall 2024-MI1S” link

Terms Open for Registration
Fall 2024 - MIIS

Fall 2024 - MIIS
Fall 2024
Summer 2024 - MIIS

Summer 2024 Language Schools

Spring 2024 Lan,




Then Select “Continue”

Student Registration Select a Term

Select a Term

Select “Continue”
Terms Open for Registration

Fall 2024 - MIIS

Continue

4. Pertinent information such as Student and Academic Status, Holds, web
registration Time Ticket and Overrides will be displayed here.

Prepare for Registration
Updste Student Term Data

Registration Status

Student and Academic Status

Primary Curriculum
Level:
College:|

Term: Fall 2023 - MIIS

@ Vo Stdrt S pois o s« Holds, if applicable

(@ Time tickets do not allow registration at this time. Please register within these times: 08 00 AM - 12/1512023 08:00 PM Departy

Permit Override Registration time

Vou have recsived a Permit Override for CRN 90358, [ENIG8598 (Inil Education Directed Study), type: Faculy Approval ket

@) Your academic status permits regisration.

@ You have no holds wiich prevent registration

You have received a Permit Override for CRN 91880, TIFR8513 (Iniro Sight Trans to Englis \gye All Restrictions

Earned Hours
You have Eamed Hours for Leve!: Graduate, Institution Hours: 10, Transfer Hours: 0

Overrides applied

You have Eamed Hours for Leve!: Undergraduate, Institution Hours: 18, Transfer Hours: 8

Your ciass standing for registration purposes is 0-2.99 Credits



Browse Classes

1. Once you have successfully logged in, you can use Banner 9 to search for courses,
using the Browse Classes Tool.

2. Select “Browse Classes”

Student « Registration

Registration

Prepare for Regjstration Register for Classes
li| View registration status, update student term data, and complete pre- - Search and register for your classes. You can also view and manage your Select “Browse Classes”
registration requirements N,  schedue. r
Blan Anead Browse Classes
E=)y  Cive yourselia head start by bulding plans. When you're ready fo register, & Looking for classes? In this®®tion you can browse classes you find
= you'll be able to load these plans. Q@ interestng
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes l " Look up basic course information like subject, course and description.

3. Select the appropriate term by clicking on the drop down box and highlight the “Fall
2023 - MIIS” link:

Student Registration Select a Term
Select “Fall 2024-MIIS” link

Select a Term

Terms Open
Fall 2024 - MIIS R
Q
Fall 2024 - MIIS -
Fall 2024

Summer 2024 - MIIS
Summer 2024 Language Schools

Spring 2024 Language Programs

Then Select “Continue”

Student Registration Select a Term

Select a Term

Select “Continue”

Terms Open for Registration
Fall 2024 - MIIS v

Continue



4. Clicking in the “Subject” search box will return a listing of Programs offered at
MIIS:

Student - Registration « Selecta Term =« Browse Classes

Browse Classes

Enter Your Search Criteria
Term: Fall 2023 - MIIS

Subject < Click in Subject Search Box

Course Number | arabic

Keyword

Instructional Methods

Scroll through Programs and select

Development Practice & Policy s

5. Scroll through Listing of current courses and select:

Browse Classes .
Scroll through Courses and select title for course
details

Search Results — 12 Classes
Term: Fall 2023 - MIS  Subject: TI - Frenc

Tille ° Coufe Sectibn Hours CRN® Instructor Meeting Times

Iniro to Interp into En

10011052,

801 A 2 90095 Johnson Julie 500150 wa.

708,00 AM - 0950 A

Interp into Fre 1001058,

802 A 2 90095 Coox Hetiloe:

WEF]5] 1000AM - 11
Inro to Trans into En i 4 10011052,
Ty et A M-0350F Ll

Inro to Trans nto Fre

i 1001108,
901 St 5] 10:00AM- 11:50 A

T 2 90155 Cooger Stephan =] 10:00AM - 11:50. Basos
IO S TENS 0E gy 4 johnson Jute ( 5] 10.00AM- 1050 A 10011052
s 813 A 1 91830 Johnson. Jule 0:00 AM - 1050, Vo=

IloSOMTmns0F. g1y 4 <] 1000A- 10505 sl
AdTmmionli gy 4 <] 0800 AM- 11504 gortoseat
Aty Tansaton into. g5 o — sotosea
Aty Conse iy g 20267 tackson kastna . [< [T IF5] 0500 A 0850 Tot10seat
Advinio| Conseinlo--  ggz6 90258 Cooper Steohan <11000AM- 11:50A ok ooet

page[1 Jof 2 b M | [10] PerPage

6. Course details such as Description, Restrictions and Pre-requisites can be viewed
by clicking on appropriate tabs:



Class Details for Intro Sight Trans to English TI - French 8513 A

Details, Restrictions, Pre-requisite, etc viewed
by clicking on tabs

@) Term: 202398 | CRN: 91880
Class Details

Course Description

oefing Fields of Study (Major,
Attributes

Restrictions @ Interpretation (TRIN)
)

B & Locaization Ht (TRLH
Instructor/Meeting Times anslation (TRNL)
Enroliment/Waitist

Prerequisites

Cross Listed Courses

Linked Sections

Fees

Catalog

7. Make note of CRN (course registration number), meeting times and seat
availability for Web Registration or Plan Ahead purposes:

Browse Classes

Search Results — 12 Classes
Term: Fall 2023 - MIIS  Subject: TI - French

Tite ¢ CourSe Sectibn Hours CRN® Instructor Meeting Times. Reserved Se: Status Attrioute

Intro to Interp into En
ok 8501

A2 e sovsonwie(. [SWTWITIR] 0800AM-0850A ok Record CRN, meeting times and seat availability
for Web Reg and Plan Ahead purposes.

Intro to Interp into Fre.
ks 8502

A 2 0% CooperSieshan. [S[w[TIWRAFIS] 1000AM-1150A

Intoto Trans nto En - y
faroto: et A 2 o054 Jomsonuie(. [S[ulTWIEIS] 02009

1001 10se.

ww 812 A 2 90155 Cooper. Stephan - 11504 50 0150 wa.
DoSONTESLE. g3 A 1 sraso “Bhson e - Bt e Sarsona
IRSUTEEIE- gy [ 1 91881 Cooper, Stephan sl 7[5 10:00AM- 10504 otsons
ANTESHOOO gy s 20 eowr jaokson i (STIHWTIFIS) 0800 AN~ 150 Steisonn
AbTmddonne gy A 0. sooss bush Kane(Pr _oxs0r Soersion
Advlino |Conscnin: | goog | & 2 90267  Jackson, Kistina... 5 [w[T R T[F]5] 08:00AM - 09:50 A st
e 5 00268 Cooper Steghan . (SR T/ T [5] 10:00AM- 11504 S0l 11 seat

Per Page.

page[1 Jor 2 b M |

8. Selecting “Instructional Methods” allows the user to filter search results by a
single or multiple modalities:

Student « Registration « SelectaTerm » Browse Classes

Browse Classes
Enter Your Search Criteria : “ : ”
et Selecting “Instructional Methods” Allows
Sutct filtering courses by Modality.
Course Numbsr |
Keyword

Instructional Meihods {

4 ou can atd snother

Open Sections Only | Blendad

Hyflex

In-Person




Plan Ahead

Features of Plan Ahead

1. Select “Plan Ahead”

Student Registration

Registration

What would you like to do?

Students can build up to 5 plans before access to registration begins.
When registration begins, students can use their plans to quickly enroll
Students who register from a plan no longer need to type in CRNs.

- Prepare for R¢gistration
View registratiop status, update student term data, and complete pre-registration requirements.

Plan Ahead
;‘ Give yourself a head start by building plans. When you're ready to register, you'll be able to load these plans.

View Registration Information
View your past schedules and your ungraded classes.

2. Choose appropriate term “Fall 2024-MIIS”

Student - Registration Select a Term

Select a Term

‘Terms Open for Planning ©
Fall 2024 - MIIS «

Q

Fall 2024- MIIS

Fall 2024
Summer 2024 - MIlS
Spring 2024

Fall 2023

3. Press “Continue”

Student Regi Select a Term

Select a Term

Terms Open for Plannjfig ©
Fall 2024 - MIIS

Continue ]

‘:\

Register for Classes
Search and register for your classes. You can also view and manage your schedule

Browse Classes
Looking for classes? In this section you can browse classes you find interesting

Browse Course Catalog
Look up basic course information like subject, course and description.



4. Begin process of creating plans by selecting “Create a New Plan”

Student Registration SelectaTerm « SelectAPlan
Select A Plan
Plans you have created for this term: 0

Term: Fall 2024 - MIlS
You are allowed a maximum of 5 plans for this

[ Create aNew Plan |

5. Reference MIIS Fall 2024 Course Scheduling page to identify courses to add to your plan.
For example, | will be adding TICH 8513, TICH 8502 and TICH 8501 to my plan.

ElE= == =] B ]
90071 TICH8501 A Intro to Interp into English In-Person 2 2 T 02:00 PM MRSE B106 Ding, W 03-SEP-2024  13-DEC-2024
90077  TICH.8501 B Intro to Interp into English In-Person 2 12 7 04:00 PM MRSE B106 Ding, W 03-SEP-2024  13-DEC-2024
91362 TICH 8501 C Intro to Interp into English In-Person 2 12 L 02:00 PM CFNT SIMULAB 2 STAFF 03-SEP-2024 13-DEC-2024
90078 TICH 8502 A Intro to Interp into Chinese In-Person 2 92l |'F 10:00 AM CFNT SIMULAB 2 STAFF 03-SEP-2024  13-DEC-2024
90079 TICH 8502 B Intro to Interp into Chinese In-Person 2 12 F 02:00 PM CFNT SIMULAB 2 STAFF 03-SEP-2024  13-DEC-2024
91363 TICH 8502 C Intro to Interp into Chinese In-Person 2 12 F 04:00 PM CFNT SIMULAB 2 STAFF 03-SEP-2024  13-DEC-2024
90146 TICH 8511 A Intro Written Trans to English In-Person 2 12 T 02:00 PM MCCN M127 Myers, S 03-SEP-2024 13-DEC-2024
90147 TICH8511B Intro Written Trans to English  In-Person 2 12 T 04:00 PM MCCN M127 Myers, S 03-SEP-2024  13-DEC-2024
90981 TICH 8511 C Intro Written Trans to English  In-Person 2 2w 06:00 PM MCCN M127 Myers, S 03-SEP-2024  13-DEC-2024
91364 TICH8511D Intro Written Trans to English  Scheduled Online 2 12w 04:00 PM ONLINE Myers, S 03-SEP-2024  13-DEC-2024
90148 TICH 8512 A Intro Written Trans to Chinese  In-Person 2 2 T 06:00 PM MRSE 8107 Zhang, Y 03-SEP-2024  13-DEC-2024
90149 TICH 8512B Intro Written Trans to Chinese  In-Person 2 12 R 06:00 PM MRSE 8107 Zhang, Y 03-SEP-2024  13-DEC-2024
90681 TICH 8512 C Intro Written Trans to Chinese  In-Person 2 12 M 10:00 AM MRSE 8107 STAFF 03-SEP-2024  13-DEC-2024
91126 TICH 8512 D Intro Written Trans to Chinese  In-Person 2 12 M 12:00 PM MRSE B107 STAFF 03-SEP-2024  13-DEC-2024
90150 TICH8513 A Intro Sight Trans to English In-Person 1 2w 10:00 AM CFNT SIMULAB 2 Ding, C 03-SEP-2024  13-DEC-2024
90151 TICH 85138 Intro Sight Trans to English In-Person 1 12w 02:00 PM CFNT SIMULAB 2  Ding, C 03-SEP-2024  13-DEC-2024
30 TICH 8513 C  Intro Sight Trans to English In-Person 3 2 R 10:00 AM CFNT SIMULAB 2 Ding, C 03-SEP-2024  13-DEC-2024
91366 TICH 8513 D Intro Sight Trans to English In-Person 1 12 R 02:00 PM CFNT SIMULAB 2  Ding, C 03-SEP-2024 13-DEC-2024

5

6. Alternatively, use “Browse Classes” to search for and select classes (see included
tutorial).

Student « Registration

Registration
What would you like to do?
Prepare for Registration Register for Classes
U View registration status, update student term data, and complete pre-registration requirements. “\ Search and register for your classes. You can also view and manage your schedule.
Plan Ahead Browse Classes

Give yourself a head start by building plans. When you're ready to register, you'll be able to load these plans. Looking for classes? In this section you can browse classes you find interesting.

View Registration Information Browse Course Catalos
- View your past schedules and your ungraded classes. & Look up basic course information like subject, course and description



7. Search for courses.

e Enter subject code (TICH, TI-Chinese for example)

Enter course numper (for example 8501)
e Highlight Department name and’press enter

Student Registration Select a Term Select A Plan

Plan Ahead

Find Classes

Enter Your Search Criteria
Term: Fall 2024 - MIIS

Course Number (8501

Keyword [ A/

Search | Clear  » Advanced Search

8. View menu of courses, this menu will show:
e Course title
e Subject
e Credit hours

Student Registration Select a Term Select A Plan

Plan Ahead

Plan Ahead

Search Results — 1 Courses
Term: Fall 2024 - MIlS _ Subject: TI- Chinese  Course Number: 8501

Tite ¢ subject Description ~ Course Number Description

It o It o Evgisn T1-Chinese as01 <BRoInroduction o nterprtaton into En
Page 10t 1 | [fow] PerPage

Course Sections

(@ View Sections

Add Course

3 Add Course

Records: 1



9. Click on title to view course description, Attributes, Restrictions, Prerequisites etc..

Course Details for TICH 8501, Infzo to Interp into Fxglish
© Term: 202498

Course Description

Attributes #01 In particular. Lays a foundation for
professional skils in consecutive
Restrictions
quage (SL) and convey it
Prerequisites. in the target [anguage (TL) In 3 straightforward and clear
manner. Develops students' abity to identity, analyze, and
= paraphrase the meaning in the SL and estabiish logical

relations between fts components. Emphasis is placed on -

==

10. Select a course clicking on “View Sections”

IMPORTANT / DO NOT ADD CQURSES TO YOUR PLAN FROM THIS PAGE

Student « Registration « SelectaTerm -« SelectAPlan « PlanAhead
Plan Ahead

<
Search Results — 1 Courses
Term: Fall 2024 - MIS  Subject: Ti- Chinese  Course Number: 8501 \ SCNCHEga
Title ¢ Subject Description ¥ Course Number ¢ Hours Description Course Sections Add Course E- 8

Intro to Interp into English Ti- Chinese 8501 2 to En. @ eclions ) ({E3/Add Course
Page 1ot 1 | [fGv] PerPace Recards: 1

10. The View Sections page indicates if multiple course sections are available as well as CRN,
Meeting Times, Instructor and seat availability.

Student « Registration + SelectaTerm « SelectAPlan « Plan Ahead
Plan Ahead

 uson semn s | Search Resuits 3 Cissses

Tem ol 204 S TicHasat - nese
e S comefu Seton® Hows O i Jr—— [ sreasetoe  Atote [ewp— hos #
o
[ Y 2 STt Do, viiPimany < 0200P-0250 P Tpe:Cas. Banamn g, (Chaa)
moumeeeEm  so 8 2 0077 Do i) 04000550 P Tpe: s Banwmn g (&
Intro to intero into Engish 8501 < 2 91362 < ElwIT 75 0200 PM - 0350 PM Type: Ciass. g::;s;‘.}ﬁsﬁ Lecture. (A0
P a1 | []Pere a3



11. Select “Add” to select this course for your plan. Click on submit to add course and create

your plan.

Student + Registration + SelectaTerm « SelectAPlan «

Plan Ahead

Plan Ahead

| Search Resuts —3 ciasses
Torm: Fal 024 - WIS

TICH8S01T1- Chinese

ReservedSests St

[P \

o o Comefs Swn® Hoss G © et Mectog Tmes
2o
moememeids w0 A 2 5007t o ) < £ 31 200 M- 0350 P Type:Ciss. oz tocre
oot se B 2 worr Do e pr) STIEIFTE] o400 m- wsa e Type: cass o,
moenenmews  sn c 2 s <51 0200 PM- 0350 P Type: s o,
paon v 1 | [P
8 screase [T, 1 Fot a0 sunan pin +)
S S o . Tite Detais Hours CRN. ScneduleType  Note. Status Action
ooy ooy Wednesdy  Thorsdoy iy Sy
s - |moonsoaedms  Tonswna 2 swn e @ parans o0
o
e
n
aan

12. You will be prompted to name and save your plan.

Name Your Plan

Plan Name[

13. Press “Search again” to return to the search parameters page.

Student
Plan Ahead

« Registration « SelectaTerm - SelectAPlan

Plan Ahead

=

Search Results — 1 Courses
Term: Fall 2024 - MIIS ~ Subject: TI- Chinese  Course Number: 8501

Title

Inro o Inerp into Englsh

| PerPage

Page 1of 1

© Subject Description

Ti- Chinese

~ Course Number

8501

®  Hours

2

Description

<BR>Introduction to interpretation into En,

Course Sections

Q View Sections

Add Course

Add Course

Search Again

.

Records: 1



14. Begin search process again by pressing clear and entering another subject code and

number.

Student Registration Select a Term Select A Plan Plan Ahea
Plan Ahead

Enter Your Search Criteria
Term: Fall 2024 - MIIS

Subject
Course Number |

Keyword | /

Search Clear  » Advanced Search

15. Continue process until your plan is full, you can view your saved plans at any time by

selecting the “Plan Ahead” link on the main page, choosing the appropriate term “Fall

2024-MIIS” and pressing “Continue”

Student Registration Select a Term Select A Plan

Select A Plan

Plans you have created for this term: 1
Term: Fall 2024 - MIIS

You are allowed a maximum of 5 pians for this term
Create a New Plan

B Plan: PlanA | Created by: You  Preferred

Tile Detais Hours CRN Schedule Type
Intro Sight Trans to English TICH8513. A 1 90150 Lecture
Intro to Interp into Chinese TICH 2502, 8 2 90079 Lecture
Intro to Interp into English TICH 8501, A 2 90071 Lecture

Total Planned Hours: 5

Instructor

Ding. Yuanyuan (Primary

Ding, Wei (Primary)

Grade Mode

‘Standard MilS

Standard MiIS

‘Standard MIIS

Delete

Edit

Records: 3



Registration

On the day of registration, students can choose to register from a plan created using the Plan Ahead
feature or using CRNSs.



Register from Plan Ahead

AT TIME OF REGISTRATION

1. Click on “Register for Classes” link

Student Registration

Registration

What would you like to do?
Brepare for Registration Register for Classes
n View tegitiabon status, update tudentferm data, 3nd complets pre-registraon requiremens. st Searchand gt for your cassas. You can 50 vew and manage your schedie

lew Registraton Information Browse Course Catalog
View your past schedulss and your unradad casses l Lok up basccours momation e subec,course and descrpton

e Select Appropriate term “Fall 2024-MIIS” and press

Student Registration Select

Select a Term

Terms Open for Regis!
Fall 2024 - MIIS

Continue |
"

J

2. Clickon “Plans” tab

Student Registration Selecta Term Register for Classes
Register for Classes

Find Classes Enter CRNs Plans Schedule and Options

Enter Your Search Criteria
Term: Fall 2024 - MilS

Subject

Course Number |

Keyword [

Instructional Methods

Search lear » Advanced Search
)



3. Expand plans if needed (using the arrow next to your plan name) and select the “Add All”
button t6 enroll

Student - Registration - SelectaTgfm - Register for Classes

Register for Classes

Register from  plan.
Tom 208

<& s

Crstedvy:vou Prorse) | @3 Ason
Detse oo o

- orace it Nota  Cousa Sactons see %*.
o ey st v TicK 8014 so07t Lo sunswons Qv secins 1
o o s ot Ticwes1a A ' satso Locurs 206, Yeanaan (rany sanswarns Qv e (-1
[ e Ticwaso2 8 2 saors Lecre P Qv (13

Recoss 3
B panpme

Cresteay:vou | @ A0S

4. View the Summary pane to ensure courses have populated properly.
e Note “Pending” and “Registered” Status, then click “Submit”

Student Registration Selecta Term Register for Class

Register for Classes

Register from a plan.
Term: Fall 2024 - MilS

v B Plan PlanA

Created by: You (Preferred) ‘ assa |
Tite Detas Houss can Schedule Type nsructor 2.
Intro to Interp into English TICH 8501, A 2 90071 Lecture Ding. Wei (Primary) ((Q view sections )
Intro Sight Trans to English TICH 8513, A 1 90150 Lecture Ding, Yuanyuan (Primary Standard MIIS ((Q View Sections
Intro to Interp into Chinese TICH 8502, 8 2 90079 Lecture Standard MiIS (.Q View Sections
Records: 3
» B Plan Plang

CiRated by: You D AddAL |
|

[SECRTEN i schecule Details

[ summary
Class Schedule for Fall 2024 - Ml Tile Details Hours  CRN dieType  Status Action 2.
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
6am 85028 2 90079 Lecture Pending “Registere}”
7am 85134 1 90150 Lecture Pending “Registered™
= TICH 8301, A 2 0071 Lecture Periding “Registered™
gam
10am st
et
Y
e o e seral et oertion o Cif At s ee atpmes | | o it g1 co: o o a0

Panels ~ |




5. To add courses from your second plan click “Add AWl” from your second plan, newly added

courses appear with “Pending” in

Student « Registration « SelectaTerm « Register for Classes

the status column. ss submit.

Register for Classes
Find Classes _ Enter CRNs m Schedule and Optons
e S =
Intro Sight Trans to English TICH 8513, A 1 90150 Lecture Ding, Yuanyuan (Primar ‘Standard MIIS Q View Sections.
Intro to Inferp into Ching TICH 8502, 8 2 90079 Lecture Lau Ling (Primary) Standard MilS Q View Sections
Records: 3
~ B PlanPang
Tite Detais Hours CRN Schedule Type Instructor Grade Mode Course Sections Adg
Adv Intrp | Consc into English TICH 8635, A 2 90085 Lecture Shen, XiaoYan (Primary) ‘Standard MIIS Add )
tanslation | into Chin TICH 8632, A 2 90083 Lecture Hong, Miao (Primary) Standard MIIS Add
‘Ady Transiation | into English TICH 8631, A 2 90080 Lecture Pai_Patty (Primary) Standard MilS Add )
Records: 3
EEE = scneoue oetais Bl summary
ot Al D Title Details Hours RN Schedule T Status Action E-
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
gam | Adv Transiation Linto English ~ TICH 8631, A 2 90080 Lecture Peniing ~Registered™ -
7am 4 Adv Transiation Linto Chinese  TICH 8632, A 2 90083 Lecture Pending “Registered™ .
— a7 Adv ity | Consc into English  TICH 8635, A 2 90085 Lecture Périaing Registered
[, Intro to Interp into Chinese TICH 8502, B 2 90079 Lecture Registered None -
9am d
“ Intro Sight Trans to English TICH 8513, A 1 90150 Lecture Registered None v
Intro to Interp into English TICH 8501, A 2 90071 Lecture Registered None v

Total Hours | Registered: 5 | Biing: 5 CEU: 0| Min: 0 Max: 24




Register using CRNs

1. Once you have successfully logged in and noted the CRNs of the courses in which
you wish to enroll using the “Browse Classes” feature or accessing the Course
Schedule, all course restrictions and pre-requisites have been researched and
addressed, you can use Banner 9 to Register for courses.

2. Click on “Enter CRNs” tab

Register for Classes

Find Clasees Enter CRNs P % Schedule and Options

Enter Course Reference Numbers (CRNs) to Register
Term: Fall 2023

cRN ]
+Add Another RN (ERTRRRCIERT

Select “Enter CRNs” tab

3. Begin entering CRNs, use +Add Another CRN to expand CRN entry boxes. Click Add

crn | 90358

CRM [ 91880

crn | 90085

/
cri (| /
[4

+ Add Another CRN




4. The Summary Panel will populate with selected courses in “Pending” Status. Press

submit:

Register for Classes

Find Classes Enter Schedule and Cplions

Enter Course Reference Numbers (CRNs) to Redjster
Term: Fall 2023 - MIS

GRN
+Add Another CRN Add to Summary |

B Senedule Schedule Details [ Summary
Class Schedule for Fall 2023 - MIIS Title
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Bam “ | lntroto lntep into E...
Fam 1 Intro Sight Trans to .

8am

4

Panels -

* Int! Education Direct...

Details

TIFR@501,A 2

TIFR 8313 A

IEMG 859.

Hour CRN Schedule Typ S%ws

1

1

90035

91880

90356

Lecture

Leciure

Directed St...

Total Hours | Registered: 0 | Billing: 0| CEU: 0 | Min: 0 | Max: 889,080 080

Pending

Pending

Pending

Action

| *“*Registered™

**Registered™

**Registered™




View Active Schedule

1. From the Banner 9 Landing Page, select “View Registration Information”

Student Registration

Registration

‘What would you like to do?

s Prepare for Registration
Vi registration status, update student term data, and complete pre-re

Register for Classes
gifation tecuirements. Search and register for your classes. You can also view and manage your schedule.
N\,
Plan Aheag
Sy Gwe youselra head tartby buiding plans. WpFou'e ready to egister, youl e abie t load these plans.
=

Browse Classes

@ Loona or casses? s socton you can browse clsses you fnd nerestg
View Regjstration Information
View your past schedules and your ungraded ciasses.

Browse Course Catalog
m Cook up Basic courss nformation e subject, courss and descrigtion

2. Click on the “Active Registrations” Tab

Student Registration VieyrRegistration Information

View Registration Inforpaation

Look up a Schedule Active Registrations

Class Schedule

Term: | Summer 2005
No Data Found

Total Hours | Registered: 0 | Billing: 0 | CEU: 0 | Min: 0 | Max: 4

3. View class enrollment information such as Start and End date, Instructional Method and
assigned Instructor

Student Registration View Registration Information

View Registration Information

[ESINEECIC  Actve Registations

‘Sustainability and Climate Sci, Sustainability 8510, Section A

Term: Summer 2024 - MIiS

Instructional Methods: Asynchronous Oniine.
CRN: 60143 Campus: Online: Instructor: Cafiell Chis
Status: ““Registered™ 04/112024 Start Date: 0511310204
Schedule Type: Lecture
Hours: 3

End Date: 06/3012024

‘Grade Mode: Standard MilS
Level: MilS Graduste




Troubleshooting errors and waitlisting

5. Registration errors including affected course and CRN will appear in the upper right

hand corner of the Web Registration Interface and must be addressed. Successful
enrollment in a class is indicated by the status changing from “Pending” to green
highlighted “Registered”

Student

Registration

Register for Classes

Find Classes Enter CRNs

Enter Course Reference Numbers (CRNs) to Register

Term: Fall 2023 - MIIS

Select a Term

Scnedule and Options

cRN )

+ Add Another CRN

B Schedule =

Schedule Details

Class Schedule for Fall 2023 - MIS

Register for Classes

Summary.

& Save Successful

© IEMG 8598 CRN 90358: Faculty Approval
Required

© TIFR 8501 CRN 90095: Closed - O Waitlisted

Course registration error
messages with Course and
CRN appear above with brief
description and must be
addressed or removed by
clicking submit a second

Title Action
Sunday Monday  Tuesday Wednesday Thursday  Frday Saturday
Bam = Introto Interp into E...  7/FR §507. A 2 90095 Lecture Errors Preventi Remove
Zam intro Sight Trans to .. TIFR 8513,A 1 91880  Lecture Registered None
°| inti Education Direct . 1=EMG 559 * 90358 Directed St. Errors Praventi Femove
— ppp——
English
gam
i0am EiEsa.
Display or hide ad ing Girl + Alt + V. Use Ciri = Alt = C to reset all panels.
[ oreotay or RO AU At OO RMIIEY, | ... ccomsree . 1 ce 1 e e
[ Paneis - | " submit

6. To Waitlist in a course that is overenrolled. Select drop down box next to Course in

error and select waitlist.

Student - Registration

Register for Classes

Selecta Term

Register for Classes

Wednesday Thursday

==

Course registration error
messages indicates course is
closed and a waitlist has
started

© TIFR 8501 CRN 90095: Closed - 0 Waitlisted

Select drop down box and

Saturday

click on Wait Listed, then
click submit




7. Successful enrollment and Waitlist:

. -

Summary

Title

Intro Sight Trans to English

Intro fo Interp inte English

-

Details Hours CRN
TIFR 8513, A 1 91880
TIFR 8501, A 0 90095

Total Hours | Registered: 1 | Billing: 1] CEU: 0 | Min: 0 | Max: 899,000,090

Schedule Type

Lecture

Lecture

Status

Registered

Waitlisted

Action

None

None




