
Entering Waiver, Overrides or Approvals 

1. Select the “Registration Overrides” link on the Faculty Services Menu in BannerWeb.   

 

2. Choose the correct term from the drop down menu (MIIS terms end in “-MIIS”) and search for 
student:       
                        

 Select term:  

                 

 Search for Student (ID or first/last name): 

 

 Example Student Selection 

                               

 
 
 
 
 



3. Select the type of override you are granting as well as the course to which this pertains and press 
“Submit”. 

  

4. Select the “Submit”  button again on the confirmation page. 

                    

5. Final screen will display successful addition of override as well as other overrides added to this 
students record.  

  

6. If applying overrides to multiple students, select “ID selection” at the bottom of the page. 

  

7. Begin the process again by selecting “Registration Overrides” 

  

 



How does the student know if I have granted the override or approval? 

The student will see any overrides granted from his or her own BannerWeb for Student, “Check Your 
Registration” web page. 

If you’ve added the new “Waitlist override” for a student the student MUST access their Banner9 web 
registration interface to update the registration status for the class.  

 

Can I undo an override I have granted by mistake, e.g., for the wrong course I am teaching? 

If you need to undo a waiver or approval you have granted in BannerWeb, please contact the Records OƯice. 

Have I guaranteed a student a seat in the course by granting the override or approval? 

The Waitlist override will allow students that have had the waiver applied to their student account to register 
for a class that has a waitlist started. It is important to monitor your class capacity after a waitlist has started 
and you begin assigning Waitlist overrides. 

Students must register for the class when their registration “window” opens.  If a student has access early in 
the registration period then they may be more likely to get a seat.  

It is up to the faculty member to decide which restrictions they want to override and when they are granted for 
this reason. 

Also, faculty can decide which restrictions to override.  For example, they may wish to override the Graduate 
School restriction, but not the prerequisites so BannerWeb can still check for this. 

 


