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Complete a Required Training 

 
This process walks you through how to complete 
required trainings in Oracle. 
 
Audience: All Employees 
 
Walkthroughs: 

● 1.0 Navigation Path 
● 2.0 Complete Required Training 

 
 

 

Process 
Step & 

Description 
Action 

1.0 
Navigation 
Path 
 

 
Getting Started 
 

➢ Navigation Path 
Me > Quick Actions > Show More > Current Learning 

 
From the home screen:  
 

● Click on “Me” to see more Employee Self-Service applications 
 

● Click on “Show More” under “Quick Actions”. 
 

● Under “Learning” click on “Current Learning” 
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2.0 
Complete 
Required 
Training 

 
Complete Required Training 
 
Tip: To ensure all your course progress is saved correctly, it is recommended to 
clear your browser cache before beginning the activities in a course.   
 

• On the Current Learning screen, you will see all courses that have been assigned to you and that you have 
enrolled in. Required trainings will have a due date attached to them. 

 
 

 
 

• Select the course you would like to complete by clicking on the course title. 
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• Select “Enroll” in the top right corner  

   
• Now you should see the list of activities associated with the course.  

 
• Select “Launch” to the right of the activity to begin. This will take you into another tab in your 

browser. Please make sure you are not in a private browser and that your cookies are turned 
on.   

  
   

• Complete each activity and select “Save and Close” in the top right corner to save your progress 
before exiting the tab.  
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