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View Your Learning Transcript 

 
This process walks you through how to complete 
required trainings in Oracle. 
 
Audience: All Employees 
 
Walkthroughs: 

● 1.0 Navigation Path 
● 2.0 View Your Transcript 

 
 

 

Process 
Step & 

Description 
Action 

1.0 
Navigation 
Path 
 

 
Getting Started 
 

➢ Navigation Path 
Me > Quick Actions > Show More > View Transcript 

 
From the home screen:  
 

● Click on “Me” to see more Employee Self-Service applications 
 

● Click on “Show More” under “Quick Actions”. 
 

● Under “Learning” click on “View Transcript” 
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2.0 View 
Your 
Transcript 

 
View Your Transcript 
 

• This will show you a list of the courses you’ve completed. It also defaults to show you any courses 
that you have not passed, have been withdrawn from, or that have been bypass completed.  

  
• You may select additional filters to view your courses in other enrollment statuses.  
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