
5 - Alert HRBP

Click on the comment bubble and tag your business partner using

the "@" symbol to let them know you've moved the candidate.

1 - Student Applies 

Referrals will be in "Sourced", all others will be in "Applied".

Review applications and select candidates to interview.

2 - Move to Interview

Interview candidates and select candidates to hire.

3 - Move to Student Hired

Move the candidates you would like to hire to "Student Hired"

4 - Add Start Date

Scroll down and enter the employee's requested start date which

must be a future Monday.

STUDENT HIRING
PROCESS


