Middlebury College HR: Oracle Learn — April 25,2024
How to Complete Training

How to complete training in Oracle Learn:

PLEASE NOTE: To ensure that your training progress is saved...
e Use Firefox or Microsoft EDGE as your web browser
e Clearyour browser cache and cookies before beginning

1. Loginto Oracle HCM (log-in instructions available here)
2. From the “Me” tab, click the “Learning” tile



https://www.middlebury.edu/human-resources/self-service-resources/oracle-hcm/training-modules/module-2-general-navigation
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3. Allcurrent Learning Assignments will be listed under “My Learning Experiences” or “My
Learning.” Click on the name of the Learning Assignment you want to begin or resume.

< My Learning Experiences Request Noncatalog Learning

View My Learming Commumities

Q

Enrcllments Current X Completed Date Enrolled on Date | Ciear (1}

4 results

Sort By -
Due date
& Y & &
Back Injury and Lifting Building a Safe and Cybersecurity Awareness Bloodborne Pathogen
Assigned by MIDD Office of ... Inclusive Community Training Exposure Prevention
Assigned by MIDD Office of ... Assigned by MIDD Office of ... Assigned by MIDD Office of ...
Due Due Due Due
30-Apr-2024 26-5ep-2024 29-5ep-2024 14-0ct-2024
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4. Note the due date and click “find offering”

< Back Injury and Lifting

Course

Actions ¥

A Your learning is due on 2024-04-30 x

.l'l @ Note about this assignment From MIDD Office of Human Resources: Please complete this training by the required due date, this is an annual training. x

You're enrolled in this learning, but need to
enroll in an offering to get started.

Find Dffering
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5. Click“enroll.” Please note that some Courses contain multiple offerings.

< Back Injury and Lifting

Available Offerings

Self-Paced ) —
Back Injury and Lifting Full Course Cnline Unlimited | Enrall |
American Englsh —

6. Select“Launch”

¢ Back Injury and Lifting

Course

-

A Your learning is due on 2024-04-30 x

@ Note about this assignment From MIDD Office of Human Resources: Please complete this training by the required due date, this is an annual training. X

Total Avtempts Allgwed

PLEASE NOTE: The screenshots in steps 6-9 reflect learning content housed in VectorSolutions (i.e.
the majority of our learning content). PDF and Weblink content will appear as shown below, click
launch under each task, once the link is opened the task will mark “completed.”

Course Objectives
Document Review

Not started Required ~
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7. Aseparate browser window will open. Click “Accept” and proceed with the training in the
new window.

8. Complete the course sections

Course Sections 0 /7 Complete
0000000

Pre-assessment
About 2 Minutes  Required

&) Complete 'Pre-assessment’ to unlock the next section.

Introduction locked &
About 2 Minutes  Required
Changing Behavior badd A
About 2 Minutes  Required
Back Injury Prevention locked @&
About 4 Minutes  Required
Back Injury Prevention Techniques locked &
About 5 Minutes  Required
Scenarios p—— 8
About 3 Minutes  Required
Final Assessment locked &

About 2 Minutes  80% required to pass  Required
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9. Once course is complete, save certificate (you will not be able to view certificate again after
closing tab)

U Back Injury and Lifting

Full Course

CERTIFICATE &
This course tackles the costly problem of back injury by providing practical

instruction on back injury prevention as well as a variety of safe lifting
techniques. We also address the challenges faced by the aging workforce...

Read More >

I @ You have successfully completed this Course.

10. Click “Save & Close” before exiting tab

@ English v

11. From the actions bar rate and or comment
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< Back Injury and Lifting

Course

Wiew Mare Enrollment Details

View Learning Item Details
@ You completed this le res on 2025-04-26 x

@ Mote about this assigr in Resources: Please complete this training by the required due date, this is an annual training. x
Report
Past attempts Recommend
m Attempted On Actual Effort
26-Apr-2024 2:45 PM UTC 26671 seconds
Actual Effort Total Atempts Allowed

0.74 hours



