
Manager OLC Redwood Self- Service 

 

1. Log into HCM 
2. Select “My Team” from the top ribbon 

 

3. Select “Learning” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. Your team will populate including, required assignments and voluntary assignments and 
indicate if they are overdue 

 

 

 

 

 



5. Choose “Sort By” to reorder the columns  

 

6. Choose the team member’s name 
a. Course, due date, and progression are shown 
b. Overdue status, send email reminder and view enrollment details are shown 

 

 

 

 

 

 

 



7. Select “Actions” and “Assign Learning” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. Complete fields and select “Assign” 

 


