CITI Human Subjects Training Instructions

1) Go to: https://www.citiprogram.org/
2) Atthe top right, click “register”
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The Trusted Standard in Research, Ethics,
Compliance, and Safety Training
The Collaborative Institutional Training Initiative (CITI Program) is dedicated to serving the training

needs of colleges and universities, healthcare institutions, technology and research organizations,
and governmental agencies, as they foster integrity and professional advancement of their

learners. @
Benefits for Organizations

3) Onthe next screen, click on “Select Your Organization Affiliation”
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CITI - Learner Registration

steps: [l 2 3 4

Select Your Organization Affiliation Independent Learner Registration

T = 5 Use this option if you are paying for your courses. This option is

subscriber organization. for persons not affiliated with a CITI Program subscriber
organization, or who require content that their organization
does not provide. Fees apply. Credit card payment with
American Express, Discover, MasterCard or Visa is required.
Checks are not accepted.

New to the CITI Program? Read the getting started guide or watch the getting started video.

4) Type “Middlebury” under Select Your Organization Affiliation and select Middlebury College from
the list

LOG IN LOG IN THROUGH MY ORGANIZATION REGISTER

CITI - Learner Registration

Steps: n 2 3 4

Select Your Organization Affiliation

This option is for persons affiliated with a CITI Program subscriber organization.

To find your organization, enter its name in the box below, then pick from the list of choices provided. &

Middlebury

Middlebury College

Return to Options

New to the CITI Program? Read the getting started guide or watch the getting started video.

Need Help Logging In? Chat With Us For Assistance.
Status Page




5) Clickthe checkboxes that appear to agree to the Terms of Service and to affirm that you are an
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Select Your Organization Affiliation

This option is for persons affiliated with a CITI Program subscriber organization.

To find your organization, enter its name in the box below, then pick from the list of choices provided. &

Middlebury College

affiliate of Middlebury college, then click “Create a CITI Program account.”

CITI - Learner Registration

Steps: n 2 3 4

Middlebury College only allows the use of a CITI Program username/password for access. You will create this username
and password in step 2 of registration.

| AGREE to the Terms of Service and Privacy Policy for accessing CITI Program materials.
| affirm that | am an affiliate of Middlebury College.

Create a CITI Program account

6) Enter all the required personal information and click through the steps to create a username and

7)

password.
You will be prompted to enter Middlebury specific information including your language preference
and institutional email (@middlebury.edu email is recommended).

8) You will be prompted with the following options. This is one way to register for the correct course.

Do you conduct research in any the following settings?

This question is required. Choose all that apply.

Yes, | conduct research with live human beings, human tissue samples or
with archival patient data derived from human beings.

Yes, | conduct research or teaching activities that utillizes live animal subjects
or tissues derived from live animal subjects.

RE-CERTIFICATION Course. | conduct research or teaching activities that utilizes
live animal subjects or tissues derived from live animal subjects.

Yes, | need/want to take the course on Responsible Conduct of Research
(RCR).

Yes, | need/want to take the course on Financial Conflict of Interest.
Yes, | need/want to take the course on Biosafety.

| am required to take : Group 1:Training Required for Working with Tissue

For IRB purposes, you need to select the first option “Yes, | conduct research...human
beings.” Feel free to also select other options that pertain to any other research activities you are
engaged in.

Required for IRB approval



9) Onthe next screen, you should select “Social & Behavioral Research Investigators:...” to enrollin
the required course for IRB approval. Most research at Middlebury falls into this category. A small
number of Middlebury researchers may fall into the biomedical research category. For these
researchers, the Biomedical Research Investigators course may be most appropriate. Check with
the IRB to confirm if you are unsure.

Please choose one learner group below based on your role and the type of

activities you will conduct. You will be enrolled in the Basic Course for that group.

This question is required. Choose one answer.

Biomedical Research Investigators: Choose this group to satisfy CITI training
requirements for Investigators and staff involved primarily in Biomedical
research with human subjects

Social & Behavioral Research Investigators: Choose this group to satisfy CITI
training requirements for Investigators and staff involved primarily in Social and
Behavioral research with human subjects.

IRB Members: This Basic Course is appropriate for IRB or Ethics Committee
members.

Students conducting no more than minimal risk research

Research with data or laboratory specimens- ONLY: No direct contact with
human subjects.

Institutional Official: Human Subjects Research
IRB Chair

N/A. | have completed the Basic Course for my learner group.

10) The next screen will ask if you want to take Good Clinical Practice (GCP). You only need to select
this if you have been specifically instructed to do so by your faculty supervisor or grant funding
agency. Most researchers can select “No thanks.”

11) You have now completed your registration and enrolled in the required course. Click “Start Now”
to begin your required CITl training.

@ You are now enrolled in the course(s) you selected.

@ Your registration has been completed successfully.

Show Courses for:  Middlebury College -
Middlebury College
Active Courses Learner Tools
You have no active courses for this Institution.
Courses Ready to Begin Learner Tools

Middlebury College
Social/Behavioral Research Course

Stage 1 - Basic Course
0713 modules completed m

Completed Courses Learner Tools

You have not recently completed any courses for this Institution. Full records of past completions are
available in Records.




12) If you enrolled in the wrong course, or if you wish to add a course, you can scroll down to “Learner
Tools for Middlebury College” and select “Add a Course.” This will take you back through steps 8-
10 so that you can register and begin the correct course for your needs.

Learner Tools for Middlebury College

e Add a Course

e Remove a Course

e View Previously Completed Coursework

e Update Institution Profile

e View Instructions Page

e Remove Affiliation



