Oracle Step by Step Overview:
Benefit Enrollment Process

Fall 2026

@Aw| Middlebury
=y College
N\
1800




Oracle: Benefit Enrollment Overview

Good afternoon, Middlebury Panther
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) 1) Click the “Benefits” icon.
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2) Click “Enroll Now”.

< mp Benefits

Middlebury Panther (Midd)

Welcome, Middlebury Panther (Midd)

Your Benefits

Your open enrollment window has started. You have 10
days to make changes before the window closes on 10-
Nov-2025 11:59 PM.

Pending Actions
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3) Select/click on next ‘

Middlebury Panther (Midd)

step of the process: Self-Service Enrollment

Your open enroliment window has started. You have 10 days to make changes before the
window closes on 10-Nov-2025 11:59 PM.

e Verifty People to
Cover: confirm your

dependents & Before you enroll

beneﬁCIarleS are hSted' ° Verify people you'd like to cover
e Enroll in benefits ° Enroll in benefits that matter to you

that matter to you:

start the pI'OCCSS Qf Post-enrollment

selecting benefits. © coroeerensngacions

Need Help? Contact Us
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4) Ensure your dependents & beneficiaries are listed with correct
spelling and details; if not use plus sign to add them.
Click “Continue” when ready to move on.

Verify people you'd like to cover

Visited On 01-Nov-2025

Data you enter here is My contacts +
sent to benefit vendors.
CIiCk your contaCts, Vergennes Panther (Sally)
names to double check Has People go here.

spelling, date of birth,
gender, address, etc.
are correct!

Beneficiary Organizations —+

Organizations and
Panther Family Trust Trusts go hCI'C. Vi

Trust
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5) Click “Edit” on the Health & Welfare Benefits Tile to start your
benefit election process/to complete your enrollments.

Before you enroll Tasks Viewed 20f2

Verify people you'd like to cover s
Required v
Visited On 25-Oct-2026

Enroll in benefits that matter to you .
Required ~
Visited On 25-Oct-2026

Health & Welfare Benefits Retirement Benefits

Enroliment period ends on 31-Oct-2026 Always open
Middlebury College Health and Welfare Program Middlebury Retirement Program
‘ Edit ‘ View Enrollments ‘ Edit ‘ View Enrollments
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6) Read the authorization, when you reach the bottom you will be able to click the
“Accept” radio button to continue to your enrollment process.

Middlebury College Health and Welfare Program

VP Review Legal Disclaimer
Middlebury Panther (Middlebury)

Authorization

Accepting this acknowledgement is not enrolling in or waiving benefits. | understand that to enroll in benefits | must complete the process
within Oracle by clicking submit and viewing the confirmation page. If | have questions, | will contact the Benefits Team at 802-443-5485

. Review Legal Disclaimer
or benefits@gmhec.org.

Health and Welfare Plan Changes: | understand that | cannot change my health and welfare coverage elections outside of open enrollment or my
initial enroliment period unless | experience a change in family status as defined by the IRS as a qualifying life event (marriage, divorce/dissolution of Medical/Dental/Vision
domestic partnership, birth, adoption, loss or gain of other coverage, etc.). If | enroll in a medical plan with an HSA, | understand | can change the

amount of my HSA contribution. | further agree to notify the GMHEC Benefits Team at benefits@gmhec.org or by initiating a life event in Oracle within

30 days of any event that may affect benefits eligibility. FSA/HSA

Medical Insurance Opt Out: | understand that if | choose to waive medical coverage for the duration of the calendar year for which | am eligible for
medical coverage, | may be eligible for opt-out pay in lieu of medical insurance if all additional program criteria is met. The terms of this program can

[ FESE PO i IR PV o P B RATIRSTte ) PGB Ny RO T SRS RGN RS o PR G PR SRSPRREAIG T P [ PRRA  PRSREOET AR |  RPRSE EE S R 12 RS DR PSS PR SISO PRSI, | ey

Your Decicion Life Insurance
O Accept

O ot Disability

Middlebury

=Ny College



7) Click “Enroll” on the benefit plans that you’d like to select. If the plan you want
already has the green enrolled icon, you may scroll down/continue on in the process.

MP Medical/Dental/Vision

Review your enroliment options for medical, dental and vision plans below. Click Enroll to select the plan and add dependents as applicable. When you are satisfied with your elections, click
the “Continue” button to move on.

$165.12 | $235.86

Total Cost per Pay Period

I Plan | Review Legal Disclaimer
All

Medical e Sy
Medical/Dental/Vision
Medical Silver HDHP Medical Silver HDHP Medical Gold
FSA/HSA
2.46% 4.93% $52.79
Employee Only Employee + 1 Employee Only
T S SEE— Life Insurance
‘ Enroll View Details ‘ Enroll ‘ View Details Enroll View Details
Disability
Medical Gold Medical Platinum Plus Medical Platinum Plus
Accident Insurance/Critical lliness
$143.49 $70.80 $192.46
Employee + 1 Employee Only Employee + 1

Self, Vergennes Panther (Sally) Review and Submit

‘ Unenroll ‘ View Details Va ‘ Enroll ‘ View Details Enroll View Details

College



8) Ensure you select the dependents you want to enroll in your plans (if applicable).

Medical Platinum Plus va
Employee + 1

Show coverage and rates

Who do you want to cover?

ergennes Panther (Sally) (Spouse)



9) Continue through the enrollment process by scrolling down,
selecting your benefits, then clicking “Continue” or selecting the
benefit type from the list on the left.

2|

7

Vision - Base @ Vision - Enhanced
$3.79 $1.22 CheCk
Employee + 1 Employee Only
: : e ) s Review Legal Disclaimer marks
Enroll ‘ View Details ‘ Unenroll ‘ View Details
Medical/Dental/Vision app e a-r
Waive Vision FSA/HSA as you
Life Insurance Vl S lt the
Enroll . Disability pages .

Accident Insurance/Critical lliness

Review and Submit
Cancel Continue

Middlebury
g=y College




10) If enrolling in Health Savings Account (HSA) or Flexible Spending Account (FSA) benefits,
you will input an annual election amount and Oracle will divide that by the number of remaining
paychecks in the year to show your per paycheck amount (26 if electing during open enrollment).

The text at the top of the page reminds you about each of these benefits.

HEALTH SAVINGS ACCOUNT (HSA): If you are enrolled in the Silver medical plan, you must choose the corresponding HSA option that matches your enroliment by clicking “Enroll”. The
employer contribution made by the College will automatically populate. You may choose to contribute some of your earnings into the HSA by entering an amount into the box that says
Annual Amount. You may change this throughout the year. The College HSA contribution will occur with each pay. This benefit may be used to cover qualified medical, dental, or vision
expenses. If you are not enrolled in the Silver medical plan you cannot el~ct an HSA.

HEALTHCARE FLEXIBLE SPENDING ACCOUNT (FSA): If you are n+
This benefit may be used for qualified medical, dental, or vision ex,

DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT (FSA): You may «_ sose this option to set aside earnings on a pre-tax basis for qualified daycare or eldercare expenses for some
qualifying IRS dependents.

LIMITED PURPOSE FLEXIBLE SPENDING ACCOUNT (FSA): If you are enrolled in a high deductible plan through the College (Silver) or another insurer, you may choose a Limited Purpose
Healthcare FSA. This benefit may be used for qualified dental, or vision expense reimbursement.

$138.46 | $384.83

Total Cost per Pay Period

Plan
All

Health Savings Account (HSA)

Waive HSA

ek  croied JREY

$100.00
Employee + 1

Employee Only

‘ Enroll View Details | Unenroll View Details Va ‘ Enroll

Review Legal Disclaimer

Medical/Dental/Vision

FSA/HSA

Life Insurance

Disability

Accident Insurance/Critical lliness



11) As you review and enroll in Life Insurance, make sure you have up to
date Beneficiaries assigned.

$0.00 | $16.59

Total Cost per Pay Period

Plan o | Option -
All All
Life and Accidental Death & Dismemberment (AD&D) Insurance
Basic Life Employee Voluntary Life Employee Voluntary Life Spouse/DP
$2.88 $0.00 $0.00 . o
TN Employee Only Spouse Review Legal Disclaimer

@ Enroliment in Voluntary Life Spouse plan requires

A You haven't designated any beneficiaries yet. enroliment’n Velmtary Lifa Employee Plan

Medical/Dental/Vision

View Details V4 ‘ Enroll View Details ‘ Enroll ‘ View Details
FSA/HSA
@ Basic AD&D Employee Voluntary AD&D Employee Voluntary AD&D Spouse/DP )
$0.00 $0.00 Life Insurance
$0.81 g .
Employee Only Employee Only Spouse
@ Enroliment in Voluntary AD&D Spouse/DP requires Disability

You haven't designated any benefi a5 yet. s
A::Yourhavent designated any benehciarics ye enrollment in Voluntary AD&D Employee

View Details Va ‘ Enroll View Details ‘ Enroll ‘ View Details Accident Insurance/Critical lliness

Review and Submit

Cancel Continue




12) Review and Submit: Scroll through and make sure your elections are as

you wish, that you’ve enrolled correct dependents, beneficiaries are accurate.
e C(licking the edit pencil brings you back to edit/change that benefit.

Total Cost per Pay Period $16.59
Pretax $16.59
After Tax $0.00
Annual Cost $431.34
Review Legal Disclaimer
Medical/Dental/Vision Y
Medical/Dental/Vision
Medical 2.66%

Medical Silver HDHP

Employee Contribution
Employee Only

FSA/HSA

Employer Contribution

$499.27

Life Insurance

Dental
Dental - Base $15.83
Employee + 1 Employee Contribution Disability

Self, Vergennes Panther (Sally) (Spouse)

Annually Employer Contribution

$411.58 $24.84 . -
Accident Insurance/Critical lliness

$0.76
Employee Contribution

Cance' m

Vision
Vision - Base
Fmnlovee Only

Review and Submit




13) Click “Submit” when you are finished to finalize elections.

Middlebury College Health and Welfare Program

MP Review and Submit

Middlebury Panther (Middlebury)

Total Cost per Pay Period $16.59
Pretax $16.59
After Tax $0.00
Annual Cost $431.34
Review Legal Disclaimer
Medical/Dental/Vision Vi
Medical/Dental/Vision
Medical o
Medical Silver HDHP 2.6
Employee Contribution
Employee Only

FSA/HSA

Employer Contribution

$499.27
Life Insurance
Dental
Dental - Base $15.83
Employee + 1 Employee Contribution Disability

Self, Vergennes Panther (Sally) (Spouse)

Annually Employer Contribution

$411.58 $24.84 . -
Accident Insurance/Critical lliness

Vision
Vision - Base
Fmnlovee Onlv

$0.76

Employee Contribution Review and Submit




14) When you see this message, your elections are saved and you have completed your benefit
enrollment.
You may click “Edit” to go back in and make changes through your applicable deadline.

e Open Enrollment: deadline 11/13/2026

e New Hires/Newly Eligible: 30th day in benefit eligible role

Verify people you'd like to cover
Required v
Visited On 01-Nov-2025

° Enroll in benefits that matter to you

Required -~
Visited On 01-Nov-2025

@ Enroliment submitted

You can go ahead and enroll in other benefits that are available to you. Or you can continue with the rest of the process.

Health & Welfare Benefits Retirement Benefits

M bibiid Enrollment period ends on 10-Nov-2025 Always open

Middlebury College Health and Welfare Program Middlebury Retirement Program

| Edit ‘ View Enrollments ‘ Edit ‘ View Enrollments



15) Click “View Enrollments” to see what you elected - they will pop up on the
right side of screen, scroll down to view all benefit elections you submitted.

Enrollments va X
Middlebury College Health and Welfare Program

View Report

Total Cost per Pay Period $284.83
Pretax $252.55
After Tax $32.28
Annual Cost $7,405.70

Medical

Medical Platinum Plus $192.46

Employee + 1 Employee Contribution

Middlebury Panther (Midd)(Self), Vergennes Panther (Sally)(Spouse)

Coverage Start Date Annually Employer Contribution

01-Jan-2026 $5,003.96 $934.55

Dental

Dental - Enhanced $20.41

Employee + 1 Employee Contribution

Middlebury Panther (Midd)(Self), Vergennes Panther (Sally)(Spouse)

Coverage Start Date Annually Employer Contribution

01-Jan-2026 $530.66 $34.20

Vision

Vision - Enhanced $1.22

Employee Only Employee Contribution

Middlebury Panther (Midd)(Self)

Coverage Start Date Annually Employer Contribution

01-Jan-2026 $31.72 $4.34

Health Savings Account (HSA)
Waive HSA
Middlebury Panther (Midd)(Self)




16) Pending Actions - may occur for some but not everyone.

e Designate Beneficiary: this means you didn’t assign a beneficiary, yet.

1.
2.

Complete this step now, please.

A beneficiary you assigned during Open Enrollment is technically effective 1/1/2027.
Email benefits@gmbhec.org with details of who should be assigned and we can input
that information effective now on your behalf.

e Evidence Of Insurability: this means that you made a change to life insurance to
increase coverage and Unum will need to approve the benefit before it is effective.

l.

2.

After Open Enrollment has ended, the Benefits Team will email you the
electronic form you need to submit to Unum.
m  You do not need to do anything today, when you get the email you need to
submit the form to Unum.
Unum will then evaluate your responses and determine if you are approved or

need to submit further medical details.
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17) To view your benefit elections: From Oracle Home, click Benefits
Icon, then scroll down on Benefits landing page until you see Enrollment
Summary. Then, click “View all enrollments” hyperlink.

Enrollment Summary

Show Benefits
Open enroliment

¥

Program or Plan Not in Program

Middlebury College Health and Welfare Program

View all enroliments

Medical Platinum Plus - Medical

$192.46
Employee + 1

Middlebury Panther (Midd)(Self), Vergennes ...

Waive HSA - Health Savings Account (HSA)

Middlebury Panther (Midd)(Self)

Dental - Enhanced - Dental

$20.41
Employee + 1

Middlebury Panther (Midd)(Self), Vergennes ...

Healthcare FSA - Healthcare Flexible Spending Acco...

$38.46
Elect
Middlebury Panther (Midd)(Self)

Vision - Enhanced - Vision

$1.22
Employee Only
Middlebury Panther (Midd)(Self)

Opted out

Waive Dependent Care FSA



18) Enrollment elections show by defaults set in Oracle (effective today or the first of
the month). Use drop-down menu to toggle to current elections or a specific date.

< mp Enrollments

Middlebury Panther (Midd)

Show Benefits
Open enrollment

Program or Plan Not in Program

Middlebury College Health and Welfare Program

¥ ‘

Current enroliment

Total Cost per Pay Period $284.83
Open enrollment Pretax $252.55
After Tax $32.28
As of date Annual Cost $7,405.70
Medical Platinum Plus $192.46
Employee + 1 Employee Contribution
Middlebury Panther (Midd)(Self), Vergennes Panther (Sally)(Spouse)
Coverage Start Date Annually Employer Contribution
01-Jan-2026 $5,003.96 $934.55
Dental
Dental - Enhanced $2041
Employee + 1 Employee Contribution
Middlebury Panther (Midd)(Self), Vergennes Panther (Sally)(Spouse)
Coverage Start Date Annually Employer Contribution
01-Jan-2026 $530.66 $34.20
Vision
Vision - Enhanced $1.22

Employee Only Employee Contribution




19) Use Program drop-down menu to toggle view your Retirement
Contributions - this will show as of today’s date.

< mp Enrollments

Middlebury Panther (Midd)

Show Benefits Program or Plan Not in Program
Open enroliment Middlebury Retirement Program|

Middlebury College Health and Welfare Program

Total Cost per Pay Period $0.00
Middlebury Retirement Program Pretax $0.00
After Tax $0.00
Annual Cost $0.00
401a Core Mandatory Retirement Plan Pre-Tax
401a Core Mandatory Retirement Plan Pre-Tax 3% Z
Employee Contribution Employee Contribution

Middlebury Panther (Midd)(Self)

Coverage Start Date

01-Nov-2025

401a Core Mandatory Retirement Plan Pre-Tax

401a Core Mandatory Retirement Plan Pre-Tax 2
Employer Contribution

Middlebury Panther (Midd)(Self)

Coverage Start Date Employer Contribution

01-Nov-2025 3%
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Questions? Give us a call while you are logged in to Oracle - 802-443-5485.
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benefits@
gmhec.org

IT'S TIME T0 GHOOSE

2027 BENEFITS

L]

Review the
information &
resources

Ask for assistance -

contact the
Benefits Team

Compare your
options with your
budget & networks

Submit elections in
Oracle between
Nov. 3 & 13, 2026




