TIMECARD ENTRY FOR HOLIDAY PAY

For exempt staff:
No action needed! No need to submit anything in the absence module.

For hourly staff:

« If you're not working during the holiday break, simply enter your normal,
scheduled time in/time out using the Payroll Time Type: “EARN MIDD
Holiday.

« If you're working during the holiday break, enter your time in/time out and
enter the time that you actually worked using the payroll time type “EARN
MIDD Holiday Worked.” You can find more details on the HR website.

Here’s a reminder of what the payroll “time type” list looks like in Oracle HCM:

Payroll Time
Type

EARN MID EARN MIDD Staff Hourly
EARN MIDD Holiday Worked
EARN MID v EARN MIDD Holiday

Search

SHARE A TIP, ASK A QUESTION
As always, we want to hear from you. If you have a question or tip you'd like us to
share, email HR@middlebury.edu


https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Ft.e2ma.net%2Fclick%2Fzp7mlc%2Fn8lhtj%2Fjtfvqj&data=04%7C01%7Cscdiehl%40middlebury.edu%7Cf5318ed93b744648824d08d8826263e5%7Ca1bb0a191576421dbe93b3a7d4b6dcaa%7C1%7C0%7C637402706375796346%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=64AW5Xzclp%2FUiRieh54Bl6d83zBD03I30026fgN%2FzgY%3D&reserved=0

